
 

Waitlisting for a class 
 
This is the process to waitlist for a class if one is offered. Being on a waitlist will ensure you are 
notified should a seat become available for registration. Please note, being on a waitlist does 
not guarantee that a seat will become available for registration. 
 

 
 
This section is displaying as full, but a waitlist is offered and there are seats available on the 
waitlist. 
 

 
 
Click on Add for the section in which you want to waitlist. 
 

 
Select Wait-listed as the option from the pulldown list. Click on the Submit button in the lower 
right corner of the screen. 
 

 
If the status changed from Pending to Waitlisted, then you successfully waitlisted for the class.  
 

 
 
Though you will see the class in various views, it will indicate you are waitlisted for it, but not 
registered for it. 
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Please note that you cannot waitlist for one section of a class when you are already registered 
for a different section of the same class. For example, if you are registered for ECON 205 1, you 
cannot waitlist for ECON 205 2. 
 
An email notification will be sent to your University email account should a seat become 
available for registration. The email will include a deadline by which you need to add the class. 
Should you not add the class by this deadline, you will be removed from the waitlist and the 
seat will be offered to the next student on the waitlist: 
 

 
 
Go to the Register for Classes area in BannerWeb to add your seat. 

 
 
Select the appropriate registration term. 
 

 
For the waitlisted class, change the status to RW Web Registered from the pulldown list. Click 
on Submit in the lower right corner of the screen. 
 
 


